
 Tips in Writing a Cover Letter Using A Cover Letter Example 
 Contributed by Webmaster
Thursday, 11 March 2010
Last Updated Thursday, 11 March 2010

Writing a cover letter may take some getting used to that is why if it is your first time to write a cover letter you may need
a cover letter example as a guide. A cover letter example can be helpful but it doesnt necessarily mean that you copy
everything that is written in the cover letter example. For a cover letter to sound convincing despite you using a cover
letter example you have to make it personalized as much as possible. A cover letter should embody you as an applicant
and not someone else. One basic tip in writing a cover letter is allotting enough time. Rushing with your cover letter can
make it prone to mistakes and missed out details.

Other tips in writing a cover letter include stating appropriate details like previous job experience, skills, trainings and
seminars attended. It would also be better if you show your interest and enthusiasm through your cover letter, make sure
that you express it in your cover letter. Elaborate on the job qualifications and illustrate how your abilities relate to such
qualifications. Lastly, do not forget to provide your contact information like email, home address, home phone number
and mobile 
phone number in case they decide to consider your application. 
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